


STEP 1: 
LOG IN
Log in to Online Banking



STEP 2: 
CURRENT
MEMBER VIEW
Click the red button in the top left corner for a
dropdown if you have access to more than one
membership to ensure you are in the account
you want to set the Alerts on.



STEP 3:
CLICK “MORE”
Click on the More button on the right.



STEP 4: 
CHOOSE ALERTS
Choose Alerts from the dropdown.



Click on Add a New Alert on the right.

STEP 5: 
ADD NEW ALERT



STEP 6:
CHOOSE THE
ACCOUNT
Choose the Account you want to
set an Alert for.

You are able to set different Alerts
for Deposit accounts and Loan
accounts.



STEP 7:
OPTIONS FOR
DEPOSIT
These are the options for a Deposit
account. 

Some options may not apply
depending on the type of deposit
account. For example you won’t have
Check Clearing on a Savings account.



STEP 8:
LOAN 
ALERT TYPES
These are the Alert types for a loan.



STEP 9:
CHOOSE ALERT
Choose the Alert you want to set up.



STEP 10:
COMPLETE DETAILS
Complete the details of the Alert you
want to receive. Example enter the
amount and the means of notification. 

You can actually have the system notify
you by email and text if you choose.

Click Save.



STEP 11:
VERIFICATION
You will receive a verification that the
Alert has been created. This message
will go away quickly so you can add
additional alerts.

You will then be able to View, Add or
Delete any of your Alerts.



REMINDER:
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